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1. O0mme mMoJI0KEHU

1. Hacrosiumuit [ToioXeHne 0 MOPsIOK pa3paboTKH i yTBEPICHHA JTOKATBHEIX HOPMAaTHUBHEIX
akToB MyHUIMIIAIEHOTO DIO/KETHOTO IOMIKOIBHOTO 06pa3oBaTebHOIO YUPEKACHHUS JeTCKUM
can «Cxaskay (qanee - [1opsiiok) pa3paboTaH € IENBIO PasTpaHHTCHHA MIOJTHOMOYHH,
ompeeNeHus MopsaKa JeliCTBHH, U HAIPABJIEH Ha H3GeKaHNe HAPYIICHUH KOHCTATYIHOHHBIX
HOPM, HOPM TPYZOBOTO 3aKOHOJATENBCTBA, 3aKOHOATE/ICTBA 06 06pa3oBaHUH ¥ WHBIX IIPaB U
cBobox rpakaaH.

Hacrosmuit [Topsimok onpezienseT o6mue TpecoBanus K IOPIIKY pa3paboTKA IMPOEKTOB
JOKAITHHBIX HOPMATHBHBIX aKTOB, OCHOBHEIE TPEOOBAHMS K CONCPKAHMIO JIOKAJIBHBIX
HOpPMATUBHBIX aKTOB, TOPSIKY IIPUBATAS yKa3aHHBIX aKTOB, a TAKXKE BHECCHHE B HUX
JOIOJTHEHAY U H3MEHECHHUH.

2. IonsTHE JOKAILHBIX HOPMATHBHBIX AKTOB

2.1. ITousTHE JOKAIFHOIO HOPMATUBHOI'O aKTa.

TTox NOKaTGHEIMA HOPMATHBHEIMU aKTaM¥ B CMBICIIC HACTOAIICTO TMopsiaka MOHUMAIOTCS
pa3pabaTsiBaeMble U IPUHUMACMBIC B MyHHUIATIATEHOM GIO/PKETHOM JIOMIKOIBHOM
06pa30BaTENbHOM YUPEKICHHA ASTCKUH call «Cxaskay (nanee — IOMKOJIbHAsA 00pa3oBaTebHasd
yupexaerue unu JIOY) B COOTBETCTBHH C €TO KOMIIETEHIHEH, OIpeaeIeHHON NeHCTBYIOMMUM
sakoHonaTembeTBoM 1 YeraBoM JIOY, BHYTpeHHNE IOKYMEHTEI, yCTAHABIMBAIOMIHC HOPMBI
(npaBra) 06IIETO XapakTepa, IpeAHA3HAUCHHbIE UL PEryTHpOBAHHA IIPOU3BOJICTBEHHOM,
yIpaBJieH9eCcKoH, PUHAHCOBOH, Ka[pOBOY ¥ HHOA byHKIHOHATBHOM [EeATEIPHOCTH BHYTPH
J0V.

JToKaIbHEM HOPMATHBHEIM aKTOM BBICIICH FOPH/IMYECKON CHIBI IPH3HAETCA Y CTaB JOY.

2.2. JlokanpHBEIE HOPMATHBHEIE aKTHI, PETyIHPYIOIIHE o6pasosatensHbli nporece B JIOY.
J[aHHBIE JTOKAIbHBIC HOPMATHBHBIC aKTHI, PeryIHpyIonie o6pasopatenpHbi nporece B JIOY.
KOHKPETH3UPYIOT IpaBa U 00s3aHHOCTH yIacTHUKOB 06pa3oBaTENbHBIX OTHOIICHAH.

2.3. JlokansHble HOPMaTHBHBIE aKTHI, PETYIMPYIONIHE TPYAOBbIE OTHOIIEHN)S B JOY.

JTaHHBIE JIOKATbHEIE HOPMATHBHBIE AKTHI COCTABISIOT 0co6y10 06,1acTh OTHOLICHAH MEXITY
paGoronarenem u paGoTaukamu JIOV. PaspabatsiBaroTcs Ui peanu3alliy npas paboOTHUKOB,
MCIIOHEHHS] MMM 06S3aHHOCTEH, ITOAAepKaHUS TUCIAIUIHHEEL B TPYZ0BOM KOJUIEKTHBE J0Y.
HopMs! TOKaTbHBIX HOPMaTHBHBIX aKTOB JIOY, yXy/maromye moJIoxKeHne paboTHUKOB IO
CPaBHEHHIO C YCTAHOBJICHHBIM TPY/IOBBIM 3aKOHOZATEILCTEOM 1 WHBEIMA HOPMAaTHBHBIMH
TIpaBOBBIMH aKTAMH, COCPXKANAMK HOPMEI TPY/IOBOIO IPaBa, KOJICKTHBHEIM ZIOTOBOPOM,
COITIAIIEHUAMH, 2 TAKXKe JOKATbHbIE HOPMaTHBHBIC AKThI, IPHHATHIC 0e3 cobmoneHus

YCTAaHOBJICHHOTO CTaThei 372 Tpynosoro Kozexca oprana paOOTHMKOB, HE MOMIEKAT
MIPUMEHECHHUIO.

JloxambHbIe HOpMaTHBHEIE akThl JOY yTBepiKIaioTCs paGoTozateineM (3aBETYIOLIM) B
npe/ieNax KOMIIETEHIMH B COOTBETCTBUH C TPYIOBBIM 3aKOHONATEILCTBOM 1 HHBIMH
HOPMATHBHBIMH [IPaBOBBIMY AKTAMH, CONEPHAIMMMA HOPMBI TPYLOBOTO npasa, KOJUICKTUBHBEIMH
joropopamu, coryamenusmu (4. 1 ct. 8 TK PO).

2.4. YudumupoBaHHbX HOPM I IPUHATHS JIOKATLHEIX HOPMATHBHEIX akroB JIOY He
ycTaHapnuBaeTcs. VICKJIFOUeHHe COCTaBIIOT IITATHO® pacnucanue (dopma Ne T-3), rpadux
ormryckoB (bopma Ne T-7) 1 GOPMBI IOKATBHBIX HOPMATHBHBIX AKTOB, YTBEPXK/ICHHBIC
ITocrarosenuem [ockomcraTa Poceru ot 05.01.2004 Ne 1 «O06 yTBEpXKJIEHHU
yHIGUIPOBAHHEX GOPM NEPBHIHOM yUeTHO# JOKyMEHTAIAH 1[I0 Y4eTy TPyAa ¥ ero OIiaTbh.
DOopMEI OCTaTBHBIX JIOKATBHBIX HOPMATHBHBIX AKTOB J100, paboTozareis (3aBeTyiONHii)



OTIpeeeT CaMOCTOSTENBHO. ITO MOTyT GBITh: HHCTPYKIIUH, METOTUKH, IIONOMKEHIS, IPABATIA,
CTaHJApThl, IPUKA3kL, ¥ JP.

3. Kinacendukanus JOKaILHLIX aKTOB:

3.1. Tlo creneHH 3HAYUMOCTH:

- OB s3aTeBHEIE - COCTAB TAKHMX JIOKATBHBIX aKTOB OIPENICIICH TPYAOBBIM 3aKOHO/IATELCTBOM.
TpymoBoi konexc PP coAEPKUT NPAMOC yKa3aHUE Ha NPUHATHE mo/I00HBIX JOKYMEHTOB
(manpumep, crt. ct. 189, 135 TK PO).

- HeoBs3aTeNbHbIE - TAKHE JOKYMEHTBI IIPSIMO HE Py CMOTPEHE TPYHOBBIM
3aKOHONATETECTBOM, PaGOTORATENb IPUHAMACT JOKAIBLHEIC AKTEI IO CBOEMY YCMOTPEHHIO.

3.2. To cdepe neicTBUA:

- 0BIIEro XapakTepa, PacipoCTPaHAIOMKeCs Ha BCIO OpraHM3alHuIo;

- CIIELHATLHONO XapaKkTepa, Kacalomuecs OTEbHBIX BONPOCOB.

3.3. ITo xpyry JHI

- pacIpOoCTPaHSIONINECs Ha BCEX pabOTHHKOB OpraHU3AIAM;

- PacIPOCTPAHSIOMKECS Ha ONPENENEHHYIO KATETOPHIO pabOTHHKOB;

3.4, Tlo croco0y IpUHATH:

- npuHEMaeMble paboToAaTeIEM EIMHONINTHO;

- IPMHUMAEMBIE C y4eTOM MHEHUS IIPECTABUTEILHOTO oprana paGOTHHKOB.B 3TOM Cci1y4dae mpH
IPUHATHY JIOKAIBHBIX AKTOB HEOBXOIUMO COBITIOAATH TTOPS/IOK, IPETYCMOTPEHHBIH CT. 372 TK
PO.

3.5. ITo cpoKy HNeUCTBUS:

- IOCTOSHHOTO JIEHCTBHS - O€CCPOTHBIE;

- C OIpeJIe/IeHHBIM CPOKOM JICHCTBHS.

3.6. I1o cpoky XpaHeHH:

- IOCTOSIHHOTO XPaHCHMA,

- 75 ner;

- IpyTHE.

4. CTpyKTypa H cofiepiaHue JIOKaIbHbLIX HOPMATHBHLIX AKTOB

4.1. CTpykTypa U COJEeP aHNE JTOKAIbHbIX HOPMATHBHBIX aKTOB 3aBHCAT OT Kpyra BOIPOCOB, B
OTHOIIEHHUH KOTOPEIX HEOOX0QUMO MPUHATHE TAKAX AKTOB.

VCII0BHO CTPYKTYPY JIOKAJIBHBIX AKTOB MOXHO Pa3/IeNuTh Ha CIIE/YIONHE YacTH:

- 0GIIHe TOJI0KEHNs: TIepedeHb PEryIHPYEMBIX BONPOCOB; HOPMATHBHLIC [paBOBbIC aKTHI, B
COOTBETCTBHH ¢ KOTOPBIMHU JIOKAIBHBIHA aKT IIPHHUMACTCS; OPa3IeICHIS HIIH KaTeroOpuH
paGOTHUKOB, IIOANAAIOIIUE IO/, neficTBUE JIOKAIBHOTO aKTa,

- OCHOBHa$ JACTH: [IPaBa M 00S3aHHOCTH PAOOTHHKA U paboToaTes; IMPOLeIypsl, HE
ompe/ieTieHHbIE 3aKOHOJATENECTBOM; TTOPAIOK B3aMMOZEHCTBHS CTPYKTYPHBIX TIO/Ipa3/ieNiCHHH B
3ABHCHMOCTH OT CIICLH(HKH JIOKAILHOTO aKTa; ICHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTE H TIP.
- 3AKTIOYATe/ IbHbIE TOIOKEHHs: BPEMs BCTYIUICHHUS JIOKAILHOrO aKTa B CHILY, nepedeHb
JTOKATBHBIX AKTOB WM OTAETBHBIX IOJIOXKEHHUH, IPEKPATIAIOTIAX neficTBHE C IPUHITHEM HOBOTO
aKTa.

JloKayIbHEIE aKThI MOTYT COJIEPIKATh IPHJIOKEHIUS, KaCaIOIMecs BOIPOCOB, OTP@XEHHBIX B 3THX
axtax. Hanpumep, B [lonoxennn o 106poBOJIEHOM MEUITHHCKOM CTpaxOBaHWH MPHIOKEHUEM
MOTYT GBITH CIIUCKH JITEOHBIX yupexennit, nporpamms JIMC.

4.2. TeKCT JOKATLHOTO HOPMATHBHOTO aKTa COCTABJIACTCS Ha PYCCKOM A3BIKE.

5. Pazpa6oTka HOPMATHBHOIO JIOKAJILHOTO AKTA

ITpoeKTHI IOKATBHbIX HOPMATABHBIX aKTOB pa3pabGaThIBAIOTCS IO PEMICHAIO



Tlenaroruyeckoro COBETA, PomuTenbCKOro  KOMWTETd, O6mero coOpanus TPYAOBOIO
KOJUICKTHBA WM aJMUHUCTpaLN JIOY B 3aBHCHMOCTH OT HX KOMIICTCHIIAH, OTpPeeTeHHO
saxonoM u Ycrasom JIOV.

5.1. Dtansl pa3paboTK# IPOSKTOB JOKATBHBIX HOpMATHBHBIX aKTOB!

5.2. Onpefenenne BONPOCOB, 110 KOTOPBIM TpeOyIoTCs pa3paboTKa M YTBEPIK/ICHHE

JOKAJILHOIO HOPMATHBHOI'O aKTa. [1oTpeGHOCTE BBIABIAETCA B XON€ coBelnanmii, coopanmi,
wianepok. Camu pabOTHEKH JTIOY MOTryT BBHICTYIHTb C MHUIMATABON CO3JaHM

OKAIHHOTO HOPMATHBHOIO aKTa NPY BLLABJICHHAH B xojie paboTHI HEYperyTHpOBaHHbIX
BOIIPOCOB.

5.3. Co3nanue pabodeii rPynIbl 1o pa3paboTKe JIOKAIBHOTO HOPMATHBHOTO aKTa.

5.4. HazHaueHue OTBETCTBEHHOTO PyKOBOJUTEILA paboyeii rpynisl, KOTOPpBIH OyaeT
KOOPIMHAPOBATH Y4aCTHHKOB K KOHTPONMPOBATH YCTAHOBJICHHBIC CPOKH pa3paboTKu
TOKAIBHOTO HOPMATHBHOTO akTa. OCTaIBHBIC LICHEI IpyIIbI BIpaBe BHOCATD IPETIONKECHUA H
3aMedaHus B XOJE OATOTOBKH IPOEKTa JIOKyMEHTA. ITpu He0OXOAUMOCTH OTBETCTBEHHBIA
HCTIONHUTENH 0PaGaTHIBAET €0 C YICTOM BHECEHHBIX 3aMeYaHWH.

5 5.CorjlacoBaHue MPOEKTa JIOKANBHOro aKTa. Ha pasHoM OJTame IIPOEKT HeoOxomMO
COrNAcoBaTh ¢ yYaCTHHKaMu pabodedt Trpymmbl M [PYTAMH 3aMHTEPECOBAHHBIME JIAIAMH
5 6.Ilocme COTAcOBAHWS MPOEKT TIepeaacTes Ha yTBEpIX/IEHNE DPaboTORaTeIwo. Ecma i
NPUHSTHS JIOKATBHOTO |aKTa HEOGXOAMMO YYMTHIBATh MHEHHE MpPEJCTABUTEILHOTO oprana
pabOTHHKOB (npodcooza), TO A0 YTBEPKACHUA paGoToaTeNeM MPOCKT JOKyMEHTa %4
06OCHOBAHKE TI0 HEMY JIOJDKHBI OBITH HAIPABJICHEL B stot opran.(ct. 372 TK P®.)
S.7.Hpnpmpa60mnommmxmopmsammmmnpamnmmemmpwmmmwmﬁu
BOCIMTAHEMKOB TIPUHAMAET y9acThe TPeice/iaresib POJWITENECKOTO  KOMHTETa MBJIOY, KoTOpbIi
TIpeJICTAR/SET HHIEPECH pomuresicii U BOCIMTAHHIKOB MBJIOY.

5.81Ipu mPUHATHA JOKATBHBIX HOPMATHUBHBIX 2KTOB, 3aTparuBalolyX Ipasa BOCITUTAHHUKOB
YUUTHIBAETCS MHEHHE POJMTEIIBCKOTO KOMHUTETA.

6.JIpunsiTAE JIOKAJBHBIX HOPMATHBHBIX aAKTOB

6.1.Cornacro cr. 12 TK P® noxanbHbIi aKT BCTYIacT B CHJTy CO JHSA €0 IPUHATHS
paGoTO/ATENIEM WITH CO JIHS, YKA3aHHOTO B 9TOM HOKYMEHTE.

PaGoTOoaTENb MOXKET IPHHSITH JTOKAIBHbIC aKTBI CIEAYIOLUMH CTIOCO0aMH:

- YTBEPAHTE;

- U3aTh [IPUKa3 (pacmopspkeHue) 00 yTBEPXKACHIM JOKAJIBHOTO aKTa.

6.2.VTBep/ast TOKAIBHBIA aKT, paGoTonaTenh A0JDKEH MOCTABUTE OMIIHCE B pexsuzute "T'pud
YTBEPKICHAS JoKkyMeHTa". DTOT PEKBHU3HUT Pacronaraior B IpaBOM BEPXHEM YIIy JOKyMCHTA.
TToM#MO TIO/NICH TPU@ AODKEH COCTOATH U3 CIIOBA VTBEPXJIAIO (6e3 KaBbI4eK),
HAMMEHOBAHHS IOIDKHOCTH JIANA, YTBEPIKAAIOMIET0 JOKYMEHT, ET0 HHHIIAAJIOB, bamvumma 1
ZIaThl NOANHCAHUA.

6.3.I1py yTBEPK/ICHUH JOKYMEHTA HECKOIBKIMA JIOJDKHOCTHBIMH JIAIAMH HX TIOAIHCH
pacmoaraioT Ha O/{HOM YPOBHE.

6.4 JIOKABHBIHA aKT MOXET IIPHHAMATBCS [yTEM H3/IatHA nprKasa (pacmopsHKEHH).
VanduEpoBaHHO# (OPMBI [T TAKOTO MpAKAsa He TIPeAyCMOTPEHO, TI03TOMY paborojarenb
BIIpaBE OTPE/ICIUTE €¢ CaMOCTOATENIBHO. B npukase 06 yTBEPXKIACHHH JOKATILHOTO aKra
HEOGXO/MMO OTPA3HTh:- IaTy BBE/ICHHS JIOKAILHOTO aKTa B JICHCTBHE;

- ykazaHue 00 03HAKOMIICHHH paGOTHUKOB C JIOKANBHBIM aKTOM ¥ CPOKH JIJ1SL 9TOTO;

- haMIITHK ¥ JOIDKHOCTH JIHIL, OTBETCTBEHHBIX 32 COOJIIO/ICHAE JIOKAIBLHOTO aKTa,

- IpyTHe YCIOBHS.
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7.03HAKOMJIEHHE YIACTHAKOB 00pa3oBaTe/IbHOr0 npoiecca ¢ JIOKaIbHbIMU
HOPMATHBHLIME AKTAMH

7 1. PaGoTHHAKY OpraHm3aliy (JacTb 2 CTaThd 22 TK P®) B 06s3aTEIbHOM TOPSIKS AOTKHEI
6LITH O3HAKOMIIEHBI IOJ{ IMYHYIO POCIIHCH CO BCEMU JIOKAJIBHBIMA HOPMAaTHBHBIMH aKTaMH,
IPUBEMMAEMBIMU B OpraHu3aliy 1 HenmocpeACTBEHHO CBA3aHHBIMHU C HX TPYyZAOBO#
JeSTETBHOCTHI0. ECiH JIOKaNBHBIHA aKT KacaeTes 06y4aoIIXCs, X POAUTENEH, OH NOJDKCH OBITH
JOBEJIEH [0 MX CBE/ICHUS.

7.2. Popurenu (3aKOHHBIE Npe/ICTaBUTENH) 3HAKOMSTCSA C JIOK2JILHEIMY HOPMAaTHBHBIMH aKTaMH
IIpH TMOCTYILIEHHHU B JIOIIKOIBHYIO 06pa30BaTeIbHYI0 OpraHu3alHIo.

7.3. JIoKanbHbIE HOPMATUBHEIE aKTHI Pa3MEINAI0TCA Ha oduImaNTEHOM caiTe J0VY.

8. Mi3MeHeHHAe JOKAILHBIX HOPMATHBHBIX AKTOB

8.1.PaboToaTel]b BOpaBe BHOCHTh H3MCHCHHA B JOKAJIbHEBIE aKThL:

- B CBSI3H CO BCTYIUICHHEM B CIUTY JM60 M3MEHEHHEM 3aKOHA MM IPYroro HOPMaTHBHOTO
TIPaBOBOIO aKTa, COACPIKALIETO HOPMbI TPyZOBOTO NPaBa, KOJUIEKTUBHOrO I0rosopa,
coryIanIeHus,

- 110 cOOCTBEHHOMY [yCMOTPEHHIO. B 5TOM CIIy4ae BaXHO, YTOOBI IPHHUMACMBIC
IOKaIbHEIE aKTHI He YXyJILIaIi IOJI0KEHHS paGOTHUKOB N0 CPABHEHHIO C TPYIOBHIM
3AKOHOJIATENBCTBOM, KOJUIEKTUBHEIME JI0r0BOPaMH, cornamenusvu (4. 4 ct. 8 TK P®).
8.2.Vl3aMeHeH:s BHOCSTCS B TOM XK€ MOPSIIKE, B KOTOPOM JIOKANLHEIA aKT pa3pabaTsBalIca U
yTBEPIKAAIICS IIEPBOHAYAITBHO. Heo6x01uM0 YIUTHIBATE, YTO H3MEHCHHA MOTYT 3aTparuBarhb
ompeeleHHBIE CTOPOHAMH YCIIOBHS TPYZAOBOTO IOTOBOPA, 3 COTIIACHO CT. 72 TK P® 310
JIOTIYCTHMO TOJBKO IO COrJIAIIEHUIO CTOPOH. PaGoToaTeNb BIpase B OJHOCTOPOHHEM TOPA/KE
M3MEHSATH YCIIOBHS TPYAOBOrO I0roBOpa TONBKO B CITydae OpraHu3alOHHBIX HIIK
TeXHOJIOTHIECKIX H3MEHEHHH yCIOBUH TPy/a. TIpu 3TOM HEOOXOIHUMO coOmonarh Npouexypy,
onpenenennyio B cT. 74 TK PO.

9. OTMeHa JOKAJIBHBIX aKTOB.
9.1.Cornacto ct. 12 TK PO ocHOBaHAAMHE JUIA IpeKpaIIeHns AeHCTBHS JOKAIBHOrO aKTa WM
OTJIENBHEIX €0 MOJIOXEH!H ABIAIOTCA:

- WicTeuenue cpoka AeticTeus. Takas CUTyallHs BOIMOXKHA, SCIIH npu paspaboTke
JIOKATBHOTO aKTa GBUT ONpEIeNeH TEPHO ero NeHCTBHA. IIpu HACTYILICHHUH YKa3aHHOTO CpOKa
JIOKJIBHEIN aKT aBTOMAaTHYECKH YTPaYUBACT CUITY . Ot paboronaresns HE TpeOyeTcs H3aHuA
JIOTIOTHATETHHBIX JIOKYMEHTOB, ITOATBEPKIAIOMIAX STOT daxT. B kagecTBE MpEMEPa MOXKHO
IpUBECTH rpadyK OTIYCKOB. B cuty npsAMOTo yKa3aHus 3aKOHa rpadK OTIIyCKOB
YTBEPIK/IAETCS €XKETOHO U MPEKpaIllacT JefcTBHE [0 OKOHYAHMH KaNeHIapHOro rosa,

- oTMeHa (TpU3HaHUe yTPaTHBIIKNM CHITY) JIOKAIBHOTO aKTa K00 OTACIBHBIX €ro
TIOJIOMKEHMH IPYTHM JIOKaTBbHBIM aKTOM,;

- BCTYILIEHHE B CHITy 3aKOHA A IPyroro HOPMATMBHOTO IIPaBOBOIO aKTa, COIEPHAIIETo
HOPMBI TPYAOBOTO NPaBa, KOJUICKTHBHOTO JIOTOBOPA, COTJIAIIEHIS, KOT/Ia yKa3aHHbIC KTl
yCTaHABIHBAIOT OoJIee BEICOKHI YPOBEHb rapaHTHH paGOTHHKAM 11O CPABHEHUIO C
JIefiCTBOBABIINM JIOKAJIbHBIM aKTOM.
9.2.Ecyii pUHAT 3aKOH HIIK [pyroil HOpMATHBHEIH npaBoOBOM aKT, yCTaHABIMBAIOMIAI Oonee
BHICOKHI yPOBEHB rapaHTHi pabOTHAKAM 110 CPaBHEHHIO C JIOKAIbHEIM aKTOM, neiicTBHE
JIOKAIBHOTO aKTa WK OTACIBHBIX €ro [IOJIOMKEHUH MPEKPAIacTCs.
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